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Biker—"Throttles Not Pedals”
Email: liz@lizsundet.com
Follow on Twitter: @percusn g
Connect with me on LinkedIn - Microsoft*

Most Valuable
* http://www.linkedin.com/in/lizsundet m Professional
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-Albert Einstein
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With OneNote:

 Type Notes/Record Audio
 Sketch or write ideas

e Add pictures

e Take notes/Find notes

* Freely move things around
* Organize pages into

sections

 Keep sections in multiple
notebooks

 Switch devices—OneNote is
in the cloud

e Share your notebooks—
Collaborate with others




mE \jicrosoft To Start

S |gﬂ 1N * You will need a Microsoft Account

* You can set up a new Microsoft Account at

e Sign in with your Microsoft Credentials and
get started creating

No account? Create one!


http://www.onenote.com/
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Share with anyone
on PC, phone, or tablet

Sync to OneDrive

Use Cloud or Client version




Add sections for acives e

My
Motebook
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Add pages insice of each section

Trips
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Summer vacation

1,

\] Camping
Add pages! < Family visit

Europe

Get Organized—Start with My Notebook—everything lives here




1. Take notes anywhere on the page
Write your name here )

Just start typing







Changes to devices
means changes in
features

https://support.office.com/en-us/article/Differences-between-using-a-notebook-
in-the-browser-and-in-OneNote-CFB40C51-A3F5-4DED-B1BF-29A03CA9F6C9
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mE \jicrosoft To Start

S |gﬂ 1N * You will need a Microsoft Account

* You can set up a new Microsoft Account at

e Sign in with your Microsoft Credentials and
get started creating

No account? Create one!


http://www.onenote.com/

Where to create your OneNote Notebook

New Page for Section - OneNote 2016

K\ otebook Information

New
Sz Liz Sundet
Print Settings https://lizsundet-my.sharepoint.com/personal/liz_lizsundet_com/_layouts/OneNote.aspx... View Sync Open
" o Not syncing. Status Backups

Share ® : : .

a Invite people to this notebook View Notebook
Export
o Team Site Notebook

Settings https://lizsundet.sharepoint.com/_layouts/OneNote.aspx?id =%2FSiteAssets%2FTeam%...

Account - :p Invite people to this notebook View Notebook
Feedback

Options



Office 365 SharePoint

L Search this site

‘ Home

PMP Prep Live Class
Private group
In Share Point Conversations

look for 14 New v
Documents
Notebook

- Documents
ages

Site contents ~+ New Vv $ Upload

Recycle bin Name




H Office 365 —

Apps
Outlook f& OneDrive
Word Excel

PowerPoint @ OneNote

SharePoint @ Teams

Class Notebook @ Sway

BBEBEBRRR

Forms

All apps —>



Demo
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OneMote: one place for all of your notes - OneNote 2016

File Home Insert Draw History Review  View

& tLiz Sundet v  QuickNotes ~ MNo365UG  PowerBl  Unbound | FeelGoods = MVP Summit ~ Confirmations  Passwords ~ Confirmations 2 | state of mn +[>
]

OneNote: one place for all of your notes

M5

‘Work | | School |
1 | 1

Sync to OneDrive

. Watch the
(_; H g D I.I‘ 2 minute video
Share with anyone
on PC, phone, or tablet

1. Take notes anywhere on the page
Write your name here

2. Get organized
You start with "My Notebook" - everything lives in here

My
MNotebook

() Add Page

OneNote: one place for all of your

OneNote Basics




Client Vs. Browser
Differences




Look and Feel

=l | [ PMP Prep Live Class Mo < | 4+ = ] e

e % O @ B httpsy/mbrctc.sharepoint.com,:oyT/s

Untiled page - OneNote 2016 lzSwdt B -

Fle  Home Inset Draw History Review View

OneNote Online PMP Prep

File Home Insert Draw View Class Notebook Print Q Tell me what you want to do ©Open In Onehote Saved O—‘ |.|Z Sundet Y MNOtES MNo36SUG  Powerdl  Unbound | FeelGoods | MVP Summit Confimations | Passvords ~ Confimatons2 stateof N Secion t p :
= PMFP Prep Live Class Notebook O ) AddPage
Create a new page /
Mestings Create a new page

Sunday, April 8, 2018 3:35 PM

Testing with OneNote Microsoft Forms R
Hello just testing things out on here to see how it works
Create a to do list
[7] uUsing the OneMote Presentation
[T] Then deliver the content to Admin Professionals Day
7 Michele do you have any guestions on how this works??
+ Section + Page



Page Templates

Project Overview
Sunday, April 8, 2018 9:41 PM

Project Name:
Company Name:
Presenter Name:

e

Description
Describe the project in non-technical terms.

Pa gE Project Goals
s Ultimate goal of project
TEITI plEtES * e Relationship to other projects

o e High-level timing goals
Time Stamp Page Templates... |

Description

e Describe the project in non-technical terms.

Team/Resources

e State assumptions about resources allocated to this project
* People

e Equipment

e Locations

e Support & outside services

e Manufacturing

e Sales

Only available in OneNote 2016-client version Procedures

e Highlight any procedural differences from regular projects of this type
e Discuss requirements, benefits, and issues of using new procedures

Schedule

* Review schedule milestones here

Current Status

e Overview of progress against schedule
o On-track in what areas

4»

Templates v X
Add a page
Add a page based on one of the
templates below.
Academic ~
Simple Lecture Notes
Detailed Lecture Notes
Lecture Notes and Study Questions
Math/Science Class Notes

History Class Notes
Blank v
Business ~

Project Overview
Simple Meeting Notes 1

Simple Meeting Notes 2

Informal Meeting Notes

Personal Meeting Notes

Detailed Meeting Notes
Formal Meeting Notes

Decorative v

Planners v

Always use a specific template

Pick a template you want to use for all new
pages in the current section.

No Default Template he

Create new template

Save current page as a template




Connect to
Forms other
Apps...like
FOorms

Microsoft Forms

I_-Iuln-I_-I-J'I

Microsoft OneNote Basics

Please fill in the form below on the Microsoft OneNote Basics Presentation

Your response is anonymous.

1. Tell us how you like OneNote

Forms are only available in Office 365

2. Will you use OneNote to be more productive at Work
O Yes
O No
O Maybe

3. What was the coolest thing you learned abut OneNote today?
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Learn from Yesterday,
Love for Today, Hope for
Tomorrow -- Einstein
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What is OneNote

Getting started
with OneNote



The important thing is not to
stop questioning.

Albert Einstein

https://support.office.com/



